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Unit 349 Presentation software 

 

UAN: T/502/4623 

Level: 3 

Credit value: 6 

GLH: 45 

Assessment type: Portfolio of Evidence or assignment (7574 
ITQ Users) 

Relationship to NOS: This unit is linked to the Level 3 IT User NOS 
devised by Tech Partnership. 

Assessment 
requirements 
specified by a sector 
or regulatory body: 

This unit is endorsed by Tech Partnership, 
the Sector Skills Council for ICT.   

 

Aim: This unit is about the ability to use IT 
systems sensibly and purposefully to meet 
needs, to do so safely and securely in line 
with organisational guidelines, to respond 
appropriately to IT problems and to evaluate 
the use of IT systems. 

 

 

Learning outcome 

The learner will: 

1. Input and combine text and other information within presentation 
slides. 

Assessment criteria 

The learner can: 

1.1 explain what types of information are required for the 
presentation 

1.2 enter text and other information using layouts appropriate to 
type of information 

1.3 insert charts and tables and link to source data 

1.4 insert images, video or sound to enhance the presentation 

1.5 identify any constraints which may affect the presentation 

1.6 organise and combine information for presentations in line with 
any constraints 

1.7 store and retrieve presentation files effectively, in line with local 
guidelines and conventions where available. 
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Learning outcome 

The learner will: 

2. Use presentation software tools to structure, edit and format 
presentations. 

Assessment criteria 

The learner can: 

2.1 explain when and how to use and change slide structure and 
themes to enhance presentations 

2.2 create, amend and use appropriate templates and themes for 
slides 

2.3 explain how interactive and presentation effects can be used to 
aid meaning or impact 

2.4 select and use appropriate techniques to edit and format 
presentations to meet needs 

2.5 create and use interactive elements to enhance presentations 

2.6 select and use animation and transition techniques appropriately 
to enhance presentations. 

 

Learning outcome 

The learner will: 

3. Prepare interactive slideshow for presentation. 

Assessment criteria 

The learner can: 

3.1 explain how to present slides to communicate effectively for 
different contexts 

3.2 prepare interactive slideshow and associated products for 
presentation 

3.3 check presentation meets needs, using it tools and making 
corrections as necessary 

3.4 evaluate presentations, identify any quality problems and discuss 
how to respond to them 

3.5 respond appropriately to quality problems to ensure that 
presentations meet needs and are fit for purpose. 
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