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Part 1 

 

 
1 

 

A letter of conformation came in the post today and she has 

accepted the position of senior secretary stating she will start 
next month. 
 

 
(a) confemation 
(b) Confirmition 
(c) confirmation 
 

 
2 

 

Your firms reputation can be jeopardised if you do not 

produce a ‘mailable copy’ which means – a document free 
from error, with good presentation, and an excellent standard 
of English grammar used throughout. 
 

 
(a) firm’s 
(b) Firms 
(c) firms’ 
 

 
3 

 

He denied the charge of birglarly but the police found the 

stolen items in the boot of his car. 
 

 
(a) burgerlery 
(b) burglary 
(c) burglery 
 

 
4 

 
When the Judge asked her if she was remorseful of her 

crime she said yes I am sorry for all the hurt I have caused 

to the victim, my family, my employer and friends” and then 
burst into tears. 
 

 
(a) “Yes 
(b) ‘yes 
(c) ‘Yes 
 

 
5 

 

We have instructed the Barrister to start proceedings 

sending him the Bundle containing Brief to Counsel, 
Instructions to Counsel and other relevant documentation 
tied with pink tape. 
 

 
(a) proceedings. 
(b) proceedings; 
(c) proceedings? 
 

 
6 

 

Have you learned all the legal abbreviations we is being 

tested on in class? 
 

 
(a) were 
(b) are 
(c) was 
 

 
7 

 

Most cases start off in the Magistrates Court and include 

cases such as theft, shoplifting, grevious bodily harm (known 
as GBH) to mention a few. 
 

 
(a) magistrates’ 
(b) Magistrate’s 
(c) Magistrates’ 
 

 
8 

 

The car was out of control on the ice and it was enevitable 

that a collision would occur. 
 

 
(a) inivitible 
(b) inevitable 
(c) inevitible 
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9 

 
E & O E is typed at the end of a Bill of Cost and means that if 

we have made any errors or omited anything, we reserve 

the right to correct it. 
 

 
(a) omitted 
(b) ommitted 
(c) ommited 
 

 
10 

 

The tenants’ Association wrote to all the tenants saying that 

they must attend the meeting to discuss the lease as it was 
about to expire. 
 

 
(a) Tennents’ 
(b) tenents’ 
(c) Tenants’ 
 

 

(10 marks) 
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Part 2 

 
 
 
1 November 2013 

 

Mr and Mrs Charles Bryant 

27 Shrewsbury Avenue 

Little Brampton 

Shropshire 

SH3 9TL 

 

Dear Mr and Mrs Bryant 

 

PRIMROSE COTTAGE   CHALKWELL   ALVISTON MOOR   GLOUCESTERSHIRE  

GL8 11PN 

 

You instructed me  to undertake a full survey of the above property which you are 

interested in buying.  My full report is being prepared and will be posted to you tomorrow. 

 

However,  I thought I would write to you to give my initial observations and estimated costs 

to make the property habitable.   

 

Present state of the property 

 

The property consists of two bedrooms situated on the first floor, one double sized and the 

other a single room.  There is no bathroom upstairs or downstairs but there is an outside 

toilet to the rear of the property.   There are two rooms downstairs, which have, in the 

past, been used as a living room and kitchen.  Both rooms have open fires.  The fire in the 

kitchen is next to a very old range which heated the cottage and was used as a cooker. 

 

The roof is thatched and in a poor state of repair.  The chimneys need repointing to make 

them safe. 
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I found evidence of damp in the kitchen due to a corroded pipe which has been dripping for 

some time.  There is also damp in the bedroom to the rear of the property which is largely 

due to the poor condition of the thatched roof. 

 

The electric wiring needs to be completely replaced as the present wiring is quite unsafe 

and could not be used either for electric lights or appliances! 

 

Improvements as suggested by you 

 

I have looked into extending the property both to the rear and the sides of the present 

dwelling.  Initial talks with the Planning Department of the local Council see no reason why 

it could not be extended but will need detailed plans submitted by the Architect. 

Inconsistent font 

They did not have any objection to making this cottage into a four bedroom property with 

two en-suites and one large family bathroom upstairs.  However, the design of the 

windows needs to be exactly as they are now so as not to lose the character of the 

property.  Likewise the roof must be thatched for the same reason. 

 

The downstairs extension to the side of the cottage will house a brand new kitchen and the 

existing two rooms will be made into one large lounge.  A utility room and downstairs 

cloakroom will also be added in the new extension. 

 

I estimate the building costs to be approximately £100,000.  I suggest we ask the 

Architect to prepare detailed plans for submission to the Planning Department as early as 

possible. 

 

Yours sincerely 

 

 

John Copeland 

Surveyor and Property Developer 

 

(40 marks) 

 
Words: 447 


