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General information 

• The duration of this paper is 1 hour. 
• Answer all 18 questions. 
• The maximum marks for each question are shown. 
• The maximum number of marks is 40. 

 
General instructions 

• Read each question carefully. 
• You do not need to write in complete sentences. 
• You will not be assessed on spelling, punctuation and grammar. 
• Dictionaries are allowed. 

 
 

*I declare that I have no prior knowledge of the questions in this assessment and 
that I will not divulge to any person information about the questions. 
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Scenario 
 
The idea of being your own boss appeals to you and you decide to do some research.  
 
 You read the following documents: 
 

• an article about working for yourself (Document 1) 
• a webpage on how to set up in business (Document 2). 

 
 
 
Read the documents in the source booklet and answer the questions. 
 
 
 
 
 
 
 
 
  



3748-010 Working for Yourself 

Functional Skills English - Reading 

 

 Questions 1-9 are about Document 1.  

   
1 List three features that are used in the layout of the text that help get its 

message across. 
 
 
............................................................................................................................ 
 
 
............................................................................................................................ 
 
 
............................................................................................................................ 
 
 
 

3 marks 
 

2 What are the three main questions you need to ask when thinking about 
working for yourself? 
 
 
............................................................................................................................ 
 
 
............................................................................................................................ 
 
 
............................................................................................................................ 
 
 
 

3 marks 
 

3 Give two reasons why self-employment is less secure than being employed by 
someone else. 
 
 
............................................................................................................................ 
 
 
............................................................................................................................ 
 
 
 
 
 
 
 
 
 
 
 
 
 

2 marks  
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4 Name three personal qualities that are needed to make a success of self-
employment. 
 
 
............................................................................................................................ 
 
 
............................................................................................................................ 
 
 
............................................................................................................................ 
 
 

3 marks 
 

 
5 
 
 
 

One advantage of working for yourself is that you: 
 
TICK ONE 
 

1 mark 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
6 

a) choose when to take time off          
 
 
b) let others deal with problems          
 
 
c) take your work home with you    
 

 
d) will not have to pay any taxes.    
 

 
 

Working for yourself gives you: 

 
TICK ONE 
 

a) guaranteed job security          
 
 
b) regular monthly wages            
 
 
c) an easier working life               
 
 
d) more control over work.         

 

 
 
 
 
 
 
 
 
 
 
 
 

 
1 mark 
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7 List three drawbacks of working for yourself. 
 
 
............................................................................................................................ 
 
 
............................................................................................................................ 
 
 
............................................................................................................................ 
 
 
 

3 marks 
 

8 Give three benefits of contacting a Business Link adviser. 
 
 
............................................................................................................................ 
 
 
............................................................................................................................ 
 
 
........................................................................................................................... 
 
 
 

3 marks 
 

9 Which email address would you use to arrange an appointment with a 
business adviser? 
 
 
............................................................................................................................ 
 
 
 

1 mark 
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 Questions 10-18 are about Document 2.  

 
10 

 
What are two of the main topics covered on the business start up webpage? 
 
 
............................................................................................................................ 
 
 
............................................................................................................................ 
 
 
 

 
2 marks 

 
 

11 Why is it important to have funds when you have just started your business? 
 
 
............................................................................................................................ 
 
 
 

1 mark 
 

12 Who must you inform when you set up a new business? 
 
 
............................................................................................................................ 
 
 
 

1 mark 
 

13 What are three services an accountant can provide? 
 
 
............................................................................................................................ 
 
 
............................................................................................................................ 
 
 
............................................................................................................................ 

3 marks  
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14 The advantage of a franchise is: 

 
TICK ONE 
 

1 mark 
 

 a) it is an easy way to start up       
 
 
b) you will have some support       
 
 
c) you keep all of your profits       
 
 
d) paperwork is straightforward.      

 
 
 

 

15 Other than a franchise, name three other types of business. 
 
 
............................................................................................................................ 
 
 
............................................................................................................................ 
 
 
............................................................................................................................ 
 

3 marks 
 

   
16 Provide two pieces of advice about naming your business. 

 
............................................................................................................................ 
 
 
............................................................................................................................ 
 
 
 

2 marks 
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17 Give four ways you can fund your business. 

 
 
............................................................................................................................ 
 
 
............................................................................................................................ 
 
 
............................................................................................................................ 
 
 
............................................................................................................................ 
 
 
 

4 marks 
 

18 List three opportunities the website offers to develop your business once you 
have started trading. 
 
 
............................................................................................................................ 
 
 
............................................................................................................................ 
 
 
............................................................................................................................ 
 
 
 
 
 
 

3 marks 
 

 
 
 
 

End of Assessment 
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