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No email addresses      196 Words – acceptable length 

 

Dear Mr Jenkins 
Sp          Sp 
Thankyou for the email and I think it is a very good idea. At the memoent the 
Sp     Gr     Sp           Gr 
graffittie look horrible and some of it is quiet offensive. If we could of done this a  
        Sp   Gr    Lang 
long time a go it would stop all the tagging and rubbish graffiti. 
 
 
          
I like your idea of a theme of friendship but we can have two themes maybe. What  
    Sp   P Gr     Sp      
about friendship and some thing about this area. There is such alot of cool people in  
Gr        Sp 
are area and the community fare we put on every year is amazing. 
 
    Sp Gr      Sp      P 
Your second question is weather it attract more grasffitti. if we cover all the wall in  
Gr Sp        Gr 
are desing there wouldn’t be space for other people to do there graffiti. They might  
 Sp 
do it some where else but they could look at our picture and decide to do a really  
 
good one somewhere else which would not be as bad.  Clarity and Lang 
 
 
I think paying for it to be done is a good idea because every artist deserves paying  
 Gr 
for there work. Has misread the brief and not expanded upon how they will pay for it. 
 
       P 
I hope you take my views into consideration and i will look forward to hearing more  
 
about the project. 
 
           P 
Yours Faithfully 
 
 
Sian Edwards 
 
 
 
 
 



  Max marks  Marks awarded  Comments 

Clear and Coherent 
 
 

3  3  Only one instance of 
a lack of clarity. 
Sufficiently coherent. 

Detail  3  2  No expansion on 
how they would pay 
for it (due to 
misunderstanding 
the brief). 

Logical order 
 

2  2  No issues. 

Language  3  3  Language generally 
suitable for 
audience. One 
instance of 
inappropriate tone 
and one instance of 
clumsy expression. 

Format 
 

1  0  Cannot differentiate 
this from a letter. No 
email addresses. 

Structure 
 

2  1  Salutation and 
valediction, but no 
email address or 
subject line. 

Spelling 
 

3  0  12 spelling errors in 
a text of suitable 
length. 

Punctuation 
 

4  3  Strong performance 
in punctuation: only 
four errors. 

Grammar  4  1  Poor performance ‐ 
nine  grammar errors 
(see tables). 

TOTALS  25  15   

 

   



Nicholas Armstrong   No sender’s address and no date    
Greenley House       
Greenley 
GR8 1TL 
 Sp 

Dear Nichola Armstrong 
 
I am writing to you to ask you as a council to invest more in community projects,  
 
because I think this would actually save the council money. 
 
        Gr – omitted word 
I saw headline in the local paper and it said -  It’s official – More community projects  
 
mean less vandalism and other anti-social behaviour, saving councils thousands!  
        Gr 
Because of this I think the council should create more project and things for young  
            P 
and old people to do in the community 
 
 
I would like to see a day centre for old people to go to so they could have lunch and  
         P 
wouldn’t be lonely all the time. i also think it would be great for young kids to then  
 
volunteer at this centre. I also think it would be good if you could start a dance school  
       P 
where we could learn street dance. this could be on a Saturday morning. I also think  
      Gr   Sp Lang 
it would be good if we had a go-karting tracks. Also a sports center for sports. 
Repetition of ‘also’ – poor use of language. 
 
      Gr     Gr 
I think this would help all the people in are community become fitter and it will stop  
 Lang (tone)         Lang 
kids hanging round and getting into trouble. I also think it would give us proudness in  
     Lang      Lang 
our community and might help get more people here to use our shops and things. 
 
          Sp 
The advantages to the community are that ther would be less anti-social behaviour  
 
and vandalism. 
 
    Sp 
I hope you take my views inyo consideration. 
Yours faithfully 

No sender’s name 



 

  Max marks  Marks awarded  Comments 

Clear and Coherent 
 
 

3  3  Sufficiently clear and 
coherent 
throughout. 

Detail  3  2  No expansion on 
advantages to the 
council. It merely 
repeats the words in 
the headline. 

Logical order 
 

2  2  Logical order is 
apparent. 

Language  3  1  Clumsy repetition of 
I also think / also etc, 
as well as one or two 
other instances of 
poor expression or 
inappropriate tone. 

Format 
 

1  1   

Structure 
 

2  0  No sender’s address, 
no date, incorrect 
valediction and no 
name.  

Spelling 
 

3  2  Good performance – 
only four errors. 

Punctuation 
 

4  3  Strong performance 
– only three errors. 

Grammar  4  2  Good performace – 
only five errors. 

TOTALS  25  16   

 


