
Approx 240 words     No sender’s address – Det and Str 
Heather Reed 
Stayley’s Printing 
Devon House 
Grant Road 
Hensham 
HR5 7UJ 
 
Dear Mrs Reed 
              
I am writing to you to ask about whether Stayleys Printing would be able to sponsor my  
 
dance company. 
 
 
 Gr        Sp 
We are dance company that dances street style and we would like tyo enter a competition 
    P (full stop needed)                 
 in France, however we are looking for a local firm to sponsor us for the trip because most  
               Gr 
of us can’t afford to go without the help. The competition is very important one in the  
    Lang      Sp 
dance world and is being shown on telly live in France, and the winners recieve an amazing  
 
£30,000! Winning would mean we could continue as a dance company for at least another 5  
 
years and it is so important for our local area. 
 
          Gr 
There is eight of us in the company and we need to all be at the competition. We are  
          
hoping you could pay for our return journey to France which would cost £2500. In return we  
         Gr 
would make sure your company name and logo is on our dance costumes and is printed in  
      Sp                  
all the programs. If we make it through to the finals your company name will be seen by  
             
millions of people in France and our local TV news will also be following us throughout the  
               Sp 
competition so people in this area will see your name aswell. 
 
 
We really hope you can help us. I look forward to hearing back from you very soon. 
 
         P 
Kind Regards 
A. Candidate 



 
Q1 Max 

Marks 
Marks 
awarded 

Comments 

Clarity & coherence 3 3 Points are clearly made 
and coherence is well 
demonstrated. 

Detail 3 2 All relevant details 
have been covered 
from the bullet point 
list; however, the 
sender’s address is 
missing, meaning no 
response could be 
received. 

Logical  2 2 Logical order 
maintained throughout. 

Format 1 1 Candidate has created 
a formal letter. 

Structure 2 0 There are some 
significant errors in the 
structuring of the letter: 
no sender’s address; 
no date; incorrect close 
of ‘kind regards’.  

Language  3 3 Appropriate tone and 
language used for the 
purpose.  

Spelling 3 2 Four spelling errors – 
see tables. 

Punctuation 4 3 Only two errors. Errors 
in commas and 
apostrophes are not 
penalised at level 1. 
‘Regards’ is capitalised. 

Grammar 4 3 Only four grammar 
errors in an acceptable 
length document – see 
tables 

TOTAL Q1 25 19  

 
  



Approx 180 words 
SUCCESS FOR LOCAL DANCE COMPANY 

 
      P  
A local dance company, tempo, who dance in street style have just won a major  
          Sp 
dance competition in France. The prize of £30,000 was awarded to ther group after beating  
Gr   Lang  Gr            P 
of competition from lots of dance company from around europe. 
 
 
                    
Tempo who were sponsored by local printing firm Stayleys Printing have been dancing  
 
since 2012, but this is the first major competition they have won. The prize of £30,000  
 
means they will be able to continue for the next five years at least. Tempo leader Anne  
           Gr 
Stevens said “It was just amazing. We never thought we would win. We wouldn’t of even  
 
been there if it wasn’t for Stayley’s Printing giving us £2500 for the tickets to get to France.  
  Sp     Gr  
We are so greatful to them for there help. 
 
 
Tempo also took time out of the competition to visit a local animal sanctuary in France. The  
          Sp 
sanctuary resuces animals and provides food and shelter for them. It also looks for new  
 
homes for all the animals. At least two members of the group have applied to adopt dogs  
 
from the home. 
 
 
 
 

Q2 Max 
Marks 

Marks 
awarded 

Comments 

Clarity & coherence 3 3 Points are clearly made 
and coherence is well 
demonstrated. 

Detail 3 3 All relevant details 
have been covered 
from the bullet point 
list. The response is 
approximately 180 
words long, so is 



classed as acceptable 
in length – see tables 

Logical  2 2 Logical order 
maintained throughout. 

Format 1 1 Candidate has created 
an article, as indicated 
by the headline. 

Structure 2 2 A headline indicates 
the candidate is aware 
of the need for an 
appropriate title to the 
article. A good 
introductory paragraph 
is followed by further 
details of the story.  

Language  3 3 Only one instance of 
poor use of language, 
so no marks deducted.  

Spelling 3 2 Three spelling errors – 
see tables. 

Punctuation 4 3 2 errors – apostrophes, 
inverted commas and 
commas are not 
penalised at level 1.  

Grammar 4 3 Four grammar errors in 
an acceptable length 
document – see tables 

TOTAL Q1 25 22  
    
TOTAL Q1 and Q2 50 41  

 
Although the question paper suggests a response of between 200 and 250 words, the 
candidate’s response to question 2 is below 200 words, but falls into the category of 
‘acceptable length’ (see tables in mark scheme) and the writing sufficiently demonstrates a 
high level 1 attainment. 


