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Title of Paper: Fishing Club  
Level: 1   
Total marks available: 40 
Pass Mark: 26 
 

 Part A Mark Max Evidence 
Syllabus 

Grid 
Reference/s 

Evidence of accessing search engine on web 
browser – 1 mark 
 
Evidence of suitable search criteria used for 
‘rod licence costs’ e.g.  
‘Environment  Agency  rod licence costs’ 
‘Environment  Agency’ AND ‘rod licence 
costs’ 
“ rod licence costs ” – 1 mark 
 
Evidence of correct  web page selected from 
results – 1 mark 

3 1, 5 
1  

Correct Rod licence costs information 
selected  1 

4 Evidence 
document 

3 

Evidence of email accessed 1 9A1 
Evidence of attachment ‘logo’ accessed and 
printed 1 9A1 

Evidence of ‘logo’ image correctly flipped 1 FR 

Logo 
printout 

7A7 
Evidence of reply email created 1 9A2 
Suitable text– relevant to scenario (spelling 
mistakes acceptable) 1 9A2 

2 

Evidence of file saved at task 1 attached to 
email 1 

6 

Evidence 
document 

6A 

  Part B   
  

Correct data file ‘Club List’ selected 1 
Spreadsheet 
(SS) Printout 

(PO) 
 6A 

In column A text entered Roger; In column B 
text entered Thatcher (as shown) 1 SS PO  7A4,8D1 

In column C text entered  
newmember@ztcom.city  (as shown) 1 SS PO  7A4,8D1 

In column D text entered Junior; in cell F18 
text entered Y  (as shown) 
AND column E and column G data entered 
Junior and 20.35 (as shown) 

1 
 

 
 

SS PO 
 

7A4,8D1 

3 

Records filtered so only Junior members are 
shown 1 

13 

 SS PO 8C1 

mailto:newmember@ztcom.city


Formatting: All data fully displayed – 1 mark 
 
Appropriate cells  formatted as currency to 2 
dp – 2 marks 
 
Some data formatted to currency and/or 2 
dp – 1 mark only 
 
Evidence of another appropriate formatting 
technique used – 1 mark 

4 SS PO 7A1, 7A5 

Effective formula entered to show Total Club 
Fees Due eg=SUM(E5:E18) or autosum 1 Formula PO  8A 

Effective formula entered to calculate Total 
Club Fees Paid eg =SUM(G5:G18) or autosum 1 Formula PO 8A 

Effective formula entered to calculate Total 
Club Fees Unpaid eg =D20-D21  1 Formula PO 8A 

Data sorted by membership fee paid Y/N, 
showing unpaid members at the top of the 
list 

1  SS PO 8C2 

Any chart with correct data  1 8B 
Suitable chart selected 1 7A6 
Suitable heading 1 7A6 
Suitable title and labels used 1 7A6 
Inserted correct chart into new WP 
document. Clear and easy to read 1 FR 10A 

4 
 

Formatting clear and suitable – 2 marks 
 
Evidence of some formatting used – 1 mark 
only 

2 

7 Chart PO 

1,11 

Correct software opened/used – WP 1 2A 
Correct text inserted from ‘Fees letter’ 1 1 
Spelling error corrected Momber to member 1 10B 
File logo.jpg (flipped) selected  1 6A 

5 

Logo correctly inserted and positioned at 
top of letter 1 FR 

5 Letter PO 

7A3 

6 

Folder(s) created to store work – 1 mark 
 
Appropriate files stored in correct folders – 1 
mark 
 
Appropriate file names – 1 mark 
 
Some evidence of correct naming and file 
organisation – 1 mark only 

3 3 Evidence 
document 

1, 3 
 

Appropriate answer given – increase size of 
icons, turn on screen magnifier, adjust 
screen resolution, change background 
colour, any other appropriate 

1 FR 1 Answer 
Booklet (AB) 2C 7 

Any appropriate answer, eg: 
1 FR 1 4A 8 Password protect it. AB 

Any other appropriate answer. 
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