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3748-014 
Level 2 Functional Skills English 
Writing 
Sample Assessment 2 
Festival 
 
 
 

Candidate Name (First, Middle, Last) 

 

 
 

 
 

 
Candidate enrolment number  DOB (DDMMYYYY) 

   

 
Candidate signature and declaration* 

 

Assessment date (DDMMYYYY)  Centre number 

   

 

General information: 
 The duration of this paper is 65 minutes (including reading time). 
 The maximum mark for each question is shown. 
 The total number of marks available is 50. 
 
General instructions: 
 Read each question carefully. 
 Answer both questions.  
 Dictionaries, electronic grammar and spell checkers are permitted 

(internet access is not permitted). 
 
 

* I declare that I have no prior knowledge of the questions in this 
assessment and that I will not divulge to any person information about 
the questions. 

 

For examiner’s use only 
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Question 1 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 Your task: is to write a letter of application in response to the advertisement above. 
 

(26 marks) 
                                                                                                                  

Suggested word count 250 – 300 words. 

 
 
You will be assessed on: 
 

 presenting information/ideas concisely, logically and persuasively 
 using a range of sentence structures, including complex sentences and paragraphs to 

organise written communication effectively 
 structuring and formatting information appropriately 
 punctuating text accurately, including the use of commas, apostrophes and inverted 

commas where required 
 ensuring writing is fit for purpose and audience, with accurate spelling and grammar that 

support clear meaning. 
 
 

Wanted..... 
Fun loving festival fans to work for the weekend at the 

Amerleigh Family Festival 
 

Amerleigh Family Festival is a popular and critically acclaimed music festival providing 
entertainment for the whole family. In addition to the main stages, there will be smaller 

fringe stages and workshops for all age groups and musical tastes. 
 

We are looking for people to work in a number of different roles. We need security 
stewards, childcare workers for the children’s tent, bar and waiting staff for the catering 

areas, cleaners and litter pickers.  
 

On top of the competitive hourly rate we offer, you will also get accommodation and all 
meals, and most importantly, you can access any of the music or entertainment areas 

during your breaks.  
 

If you are prepared to work hard and are available from the 20th to 22nd August, then apply 
in writing telling us about yourself, explaining why you are suitable for a particular role, and 

any relevant experience you have had. Persuade us to employ you! 
 

Please write to John James, Festival Organiser, Amerleigh House, Amerleigh AM3 32Y 
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You may use the space below for planning and drafting. 
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Question 1 – Write your letter here 
 
QUESTION 1 
 
26 Elm Close    200 + words – suitable length 
Handly 
Nr Amerleigh 
AM6 27Y 
 
Festival Organiser 
Festival House 
Amerleigh 
AM3 32Y 
 
 
Dear Mr James 
  
I have been going to festivals for many years but have never 
                                                 Sp 
worked at one.  I live near Amerliegh so it would be easy for me to 
                                                     Gr1        Gr                    Sp 
get there and back every day and not be needing acommodation    LA 
            Gr               P        LA 
 providing by you.  Because I am a student I am able to work at  
   Sp  P       P 
anytime in august so if needed I can work before and after the actual  
 
festival dates. 
     P  LA    Sp 
Last summer i had a job and worked as a waitres in a busy city centre  
       P  CL      P 
café where I go to college so I know that it is hard work and it is 

           LA / CL                                     Gr 
important to follow the systems.  The people I work for were 
     LA          
very pleased with me and how I worked hard without much 
                  P 
supervision they wanted me to work this summer but I needed 
 CL 
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to come back.  I think I would be good for the jobs you 
                                                       P 
have for waiting staff in the festivals catering areas. I am very 
 
excited that I will get free entry to the festival when not working 
                                   P 
and free meals as I dont have much spare cash. 
              

P 
I hope to hear from you 
 
           Sp  St 
Yours fathfully 
 
Sophie Griffiths 
 
 
GR1 – omitted word – do or will  
 

 Max 
marks 

Marks 
awarded 

Comments 

Detail 
 

3 2 Does not really say why she is writing, 
although it is implied later. 

Concise 
 

2 2 Concise throughout 

Logical 
 

2 1 Should start the letter with why she is 
writing, but instead assumes the reader 
has this knowledge. 

Persuasive 
 

2 1 Focus on the benefits to the organisation 
rather than what she can get out of it – ie 
flexibility, availability, proximity to venue, 
experience, potential references etc 

Format 
 

1 1 It is a letter 

Structure 
 

2 1 Incorrect valediction – should be Yours 
sincerely 

Language/Clarity 
 

3 1 Five language issues in a document of 
suitable length  and three clarity issues 

Spelling 
 

3 2 Five spelling errors in a document of 
suitable length – see tables 

Punctuation 
 

4 1 Ten punctuation errors in a document of 
suitable length – see tables 

Grammar 
 

4 3 Four grammar errors in a document of 
suitable length – see tables 

TOTALS 26 15  



 

 

 

  

Functional Skills English - Writing 

3748-014  - 7 - Festival

Question 2 

 
You worked at the festival in your chosen role and really enjoyed the experience. The festival 
organiser that has asked you to write an article for their website to help encourage people to 
apply to work at next year’s festival. She is keen for you to advertise the fun elements and 
benefits of working at the festival.  
 
Your task: is to write an article for the festival’s website. 
 
 

 (24 marks) 
 

 
You will be assessed on: 
 

 presenting information clearly and concisely 
 using an appropriate writing style  
 using a range of sentence structures, including complex sentences and paragraphs to 

organise written communication effectively 
 punctuating text accurately, including the use of commas, apostrophes and inverted 

commas where required 
 ensuring writing is fit for purpose and audience, with accurate spelling and grammar that 

supports clear meaning. 
 
 

                                                                                                                               

 
 
 
Suggested word count 250 – 300 words. 
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Question 2 – Write your article here 
 

QUESTION 2 
 

Approx 245 words – suitable length 
 
Join the team at Amerleigh Festival       
             
               P     
Have you heard of Amerleigh Festival. I had a fantastic time this 
              P       P        P 
summer working at Amerleigh festival . if you havent heard of it it is 
     Sp        Sp 
a family music festival.  Everyyear they need workers for a variey  
 P   LA (they need)           Gr1 

of jobs there are stewards, cleaners, waiting staff, litter pickers,  
     Sp        Gr 
child care helpers.  I worked as a waitress because I done this  
     P 
type of job the summer before  
      P     P   Gr                   Sp 
but i dont think you needed to have experiance as long as you  
Gr 
could show you would work hard and were keen to learn.  The best  
    Sp                P    P  
bit of all was free entrence to the festival when not working so i 
      Gr           P     P 
was watching some great people performing something I cant  
 Sp     P    Gr   
normaly afford to do.  Not only this but we was given free meals  
 
and the food was great!  Some people were also given  
 Sp    LA 
acomodation because they lived away.  Although the festival is  
     Gr2             P 
only two days depending on the job you have it is possible to  
 
work before and after the festival and earn a bit more. The work is  
     Sp                        Gr Sp 
well paid and we were paid striaght after the festival.  Theires  
     P  Sp 
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another festival next year so i really recomend you apply early to  
     P       Gr 
get a job as most people working this year will be wanting to work 
               P 
 again.  Because the whole event is based on team work you can 
         
LA 
get to make new friends while working and enjoy yourself.   
 
 
         
     P  
Contact John james at Amerleigh festival NOW. 
 
 
 
 
Gr1 – omitted word – and 
Gr2 – omitted word – for 
 
 Max marks Marks awarded Comments 

Detail 
 

3 3 All points in the brief 
covered with 
sufficient expansion. 

Concise 
 

2 2 Concisely expressed 
throughout. 

Clarity 
 

2 2 No issues of clarity. 

Format 
 

1 1 Apparent that it is 
an article because of 
heading/title 

Structure 
 

2 2 Heading and good 
closing appeal 

Language 
 

3 3 Only three minor 
issues of clumsy 
expression. 

Spelling 
 

3 0 10 spelling errors in 
suitable length 
document – see 
tables. 

Punctuation 
 

4 0 At least 18 errors 
errors – see tables 

Grammar 4 1 Nine errors – see 
tables. 

TOTALS 24 14  
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Significant weaknesses can be seen in accuracy of spelling, punctuation and grammar, especially in 
Question 2.  In addition, marks have also been deducted for instances of poor use of language and a lack 
of clarity in Question 1. A further mark was deducted for failing to open the letter accordingly with detail 
about why she was writing; this also impacted on the logical sequencing mark.  
 
There was a marked difference between Question 1 and Question 2 in terms of accuracy of grammar. If 
the candidate had maintained the levels of accuracy demonstrated in Question 1, she would have 
improved her score. 
 
Strengths were the inclusion of relevant detail, as only one mark was dropped out of a possible six, and 
maintaining a concise writing style. 
 

 


