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Q1 Gaining Experience – Good pass 

 

To: janet.green@staugustines.ac.uk  Approx 280 words 

Subject: START A SPORT 

ST no salutation 

                                                                     Gr – missing definite article 

My name is Wendy Baker.  I am working with START A SPORT campaign 
      P 
and we would like to bring sports to the perryfields area.  I am writing to you 
       
because your school is in the centre of Perryfields and has some of the  
 Sp      Lang 
faciltes we would need to offer the best sports going. 
 
     P 
As headteacher, I’m sure you will welcome another opportunity to involve the  
       Sp  Sp  
community that surrounds your school.  Srart A Sport belives that a good  
Gr       Sp 
sport program can benefit the community in many ways. Our great program  
  Lang 
will get together all ages and abilities and they will get fitter and socialize at 
   P Sp       P 
the same time  In adition to this all the new sports equipment, funded by local  
      P 
busineses will be given to the school to use.  At the moment we have new 
          Lang 
table tennis tables, rackets for tennis & badminton and professional quality  
 
gymnastic mats, to name but a few, standing ready. 
 
          P             Gr 
St Augustines School has some of the best indoor and outdoor sport facilities 
       P        P (no space) 
in the area including a lovely swimming pool.  Did you know 1in 4 children in 
 
the Perryfield area can’t swim?  Start A Sport thinks getting everyone to swim 
 
is really important because it is so close to the sea.  To do this we would like  
         Gr 
to use your pool because it is to far to travel to New Bodden.  
 
 
We hope you will see how great our project will be for the community and 
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want your school to be part of it.  I hope I will soon have the opportunity to 
 
Lang 
chat about it with you. 
 
Thank you. 
 
St No valediction or name 
 

 

 Max marks Marks awarded Comments 

Relevant detail 
 
 

3 2 Third bullet point 
has not been 
addressed – using 
facilities free of 
charge. 

Concise 2 2 No issues. 

Logical order 
 

2 2 No issues. 

Persuasive 
 

2 2 Some good 
persuasion, e.g. 
‘I’m sure you will 
welcome’. ‘Our 
great program’. 

Format 
 

1 1 Address of the 
recipient and 
subject line 
completed. 

Structure 
 

2 0 No salutation or 
valediction.  No 
sender’s name at 
the end of the 
email. 

Language 3 2 Four language 
issues. 

Spelling 
 

3 2 5 spelling errors in 
a text of acceptable 
length. 

Punctuation 
 

4 2 8 punctuation 
errors in a text of 
acceptable length. 

Grammar 4 3 4 grammar errors 
in a text of 
acceptable length. 

TOTALS 26 18  
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Gaining Experience Q2 – good pass     Approx 330 words  

 

Hello everyone, I’m Wendy Baker.  Thank you for inviting me for this  
 
interview. 
 
I am very excited about the vacancy to work abroad for Start A Sport.  I would 
        P          
love the opportunity to work abroad especially somewhere sunny, where the 
 
weather doesn’t stop things happening and you can plan ahead without 
 
wondering what the weather is going to do.   
                      
     Sp                         P           Gr  
I have just finished running a program in Perryfields, this was a area which 
 Lang     Sp 
didn’t offer hardly any sports for the commumity.  My first job was to contact 
  
the Head of the local school and ask to use their facilities.  This was much 
              Sp 
more complicated than I thought it would be and I had to liase with lots of 

                  P   Sp     P 
people, including the Board of goveners which was a bit scary!  I learnt to 
  
listen to people and use their experience to make the project work.  I also 
             Sp 
learnt that there is a lot of paperwork and formfiling to do so I had to be very 
 
organised all the time. 
      P        
The program in perryfields worked very well because we had many local 
     Gr               Sp 
business behind us and the full cooperation of the school.  The busineses 
     Sp       Lang  
donated some amazing equiptment, which gave us the opportunity to put on 
 
something for everybody.  Use of the indoor and outdoor facilities at the 
     Sp                Sp            P      Sp 
school ment that we allways had something going on whatever the whether. 
              
             Gr 
There were lots of great moments in the project, such as see someone 
  
trampoline for the first time or swim their first width of the pool.  We were 
              Lang 
really pleased that the range of activities in the program got loads of different 
                P 
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age groups involved.  The biggest surprise was table tennis which was 
 
extremely popular with the over 70s age group. 
 
           
I think many of the activities in this project would work well in another country 
 
as many of them don’t need a lot of expensive equiptment and can involve all  
 
the community. 
 
I hope you will think I am suitable for the job.  Thank you. 
 

 

 

 Max marks Marks awarded Comments 

Relevant detail 
 
 

3 3 All bullet points are 
addressed and 
expanded on. 

Concise 2 2 No issues. 

Clarity 
 

2 2 No issues 

Format 1 1 Opening address 
to the audience 
indicates this is a 
presentation. 

Structure 
 

2 2 Good paragraphing   
and structure with 
an introduction, 
main body and 
suitable 
conclusion.  

Language 
 

3 3 3 relatively minor 
language issues, 
but overall very 
well expressed.   

Spelling 
 

3 1 10 spelling errors 
in a long document 
– see tables. Note, 
repeated errors are 
not penalised. 

Punctuation 
 

4 2 8 punctuation 
errors mainly for 
proper nouns and 
commas.  

Grammar 4 3 3 grammar errors  
in long document – 
see tables. 

TOTAL 24 19  

    

Total Q1 and Q2  50 37  


