Question 1
No sender’s address — penalised under Structure
Peter Gray
Bookcases
7 High Street
Stanton
ST15 1FY 20t May 2016

Dear Mr Gray
P
| am writing to you on behalf of Binding House Publishing. As you probably know Mary
Gr (omission) Gr
Cherry is very successful author and has wrote several cookery books. Binding House
P P
Publishing has just released Marys latest book, Cherry On Top and we are offering the
Sp Sp
chance for book shops like yours to hold a book singing event. Mary would come to your

shop and sign copies of her book.

Sp
The last book Mary released was a huge success in the UK and we think this bbok will be
Gr
successful to. Bookcases could be a part of that success. The publicity it would generate for

your shop would be enormous, and with the large crowds that we think would come along |
Sp P P
am sure you would sell alot of books, not just Marys book’s.

P
Mary is free on any Wednesday or Thursday for the next four weeks, | am sure we could find
Sp P
a day that would suit you. If you are intrested in this opportunity | would be very happy to
P
chat it though with you. You can either call me on 07938 15113 email me at

booksigning@bindinghouse.com or write to the above address.

P
Yours Faithfully Incorrect valediction — it should be sincerely (without a capital letter).

Hanna Stevens

Approx 215 words — suitable length



Marks awarded for Question 1

Max Marks

Marks awarded

Comments

Detail

3

2

All points are mentioned,
but there is very little
expansion on the type of
event to be held.

Concise

Concise throughout.

Logical

Logical progression
maintained throughout.

Persuasive

Good elements of
persuasion, principally in
the second paragraph, but
also continuing into the
third paragraph.

Format

Candidate has created a
formal letter.

Structure

Although it is a letter,
there are some elements
missing: sender’s address;
Yours sincerely.

Language / Clarity

Appropriate tone and
language used.

Spelling

Five spelling errors in a
document of suitable
length — see tables. One is
an obvious typing error,
but is penalised
nonetheless.

Punctuation

Nine punctuation errors in
a document of suitable
length — see tables.

Grammar

Only three grammar
errors in a document of
suitable length — see
tables

TOTALQ1

19




Question 2

The Future of Books — A Report by Hannah Stevens
Introduction
Lang
This is a report in the future of book publishing, the current habits and what the future
may look like.
Method
P Lang
The report is based on the view’s of students and teachers at Stanton College, got one
Sp
afternoon during May 2016. Students and teachers were asked wether or not they read,
P P
and if so what type of reading they do. If they read books more questions were asked,
including wether they read them on-line, if they are e-books or if they are actual books.
They were then asked if publishers should do anything to books to make them more
Sp Sp

apealing to readers and if they wanted to say any thing else about their reading habits and

the future of reading.

Discussion / Findings

The first thing to note was that all people who were asked said that they did read books.
Lang Gr Gr

However, what | did notice is that more than half of the people said that most of there

reading is done on-line on a computer, phone or tablet, or off-line but still in an

electronic format such as a Kindle.

Lang Gr
A bit more than half of the people said they bought proper books regular. It also

seemed that the people who did buy books were mainly older people, such as the teachers.
Another point made was that people believed books should be cheaper, especially e-books.

Then people might buy more.



P
conclusions / recommendations

The fact that everyone surveyed read books suggests that the future for book publishing is
very good. However, because the survey was done in a college, it might be expected that all
people would read books. It seems that young people now read more than before, but not
Sp Sp Lang

necesarily books. Alot read stuff like websites.

What can be said for certain is that there seems to be a move away from reading hard

copies of books to reading them in an electronic format, either direct from a web site or

Lang
on a tablet or phone. That suggests that book publishers should change and really get into
Gr
e-publishing. Especially if they want to attract a young readers.
Approx 350 words — Classified as a long response
Marks awarded for question 2
Max Marks Marks awarded Comments
Detail 3 3 All relevant detail covered

in sufficient depth.

Concise 2 2 Concise throughout.
Clarity 2 2 Clear throughout.
Format 1 1 Report format.
Structure 2 2 A well structured report,

including a title,
subheadings and
appropriate content in
each section.

Language 3 2 Some instances of
incorrect tone and/or
colloquial language.

Spelling 3 2 Five errors in a long
document — see tables

Punctuation 4 3 Three errors in a long
document — see tables.

Grammar 4 3 Four errorsin a long

document — see tables.

TOTAL Q2 20

TOTAL FOR Q1 AND Q2 39




The candidate has addressed both questions well, displaying generally high levels of
command of grammar and spelling. They scored 39 marks out of 50, a strong pass.

Punctuation was relatively poor in question 1, including errors in the use of apostrophes and
commas. The omission of a sender’s address also resulted in a dropped mark against the
structure category.

The source material informs the reader that they have to decide on what type of event they
want, and this detail is not really addressed, leading to the loss of one mark.

In question 2, the candidate addressed all the required detailed and was able to
demonstrate good knowledge of how to structure a report, with appropriate title, sub-
headings and content. AT times, however, the choice of language resulted in an
inappropriate tone, resulting in a loss of mark in the language category.



