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Worked Example for Functional
Skills English Writing Level 2

Sample Assessment - Social Media

Borderline Pass

Note:

These materials relate to the Functional Skills English
assessments that will be in use from September 2015




Question 1

ConsumerMagazine

| Get paid for your opinons
"

Here at Consumer Magazine we are very interested in you, the consumer,
and your opinions. We are offering £100 worth of high street vouchers to
anyone who submits an article that we publish.

Our latest topic focuses on what people think about how we
communicate with each other these days.

Were the old days of communicating by letter, face to face or talking on
the phone better? Or is communicating through email and social media
such as Facebook, Twitter, Instagram the way forward? Is the world a
better place now because of current social media? Is life easier?

Email your article of 250-300 words to consumerresearch@cr.com

Terms and conditions

Only one submission per household. We reserve the right to withhold payment for inappropriate respanses. Vouchers will be
received within 30 days.

Your task: is to write an article giving your opinions on social media.
(24 marks)

Suggested word count 250 — 300 words.

You will be assessed on:

e presenting information clearly and concisely

e using an appropriate writing style

e using a range of sentence structures, including complex sentences and paragraphs to
organise written communication effectively

e punctuating text accurately, including the use of commas, apostrophes and inverted
commas where required

e ensuring writing is fit for purpose and audience, with accurate spelling and grammar
that supports clear meaning.



Social Media Writing — Q1 borderline pass

SP LA
| can only just remember what it was like befor social media things became

the way most people communicate. | can remember spending hours on the
P P P

phone catching up with friends i hadn’t seen for a week or so but now we are
P P

in touch every day through facebook so its not necessary use my phone for
GR P LA

actual phone call. Another thing i don’t get now is much paost though the
P LA P

letterbox all the things that used to come as paper such a bills now come as

emails.

| like the unnecessary return — penalised under ST
PP

speed that social media gives me i don’t have to wait around for things to
P

arrive and i think that not getting everything on paper is much better for the
SP P LA P

plant because we dont cut loads of trees down and we dont have to recycle
GR P

the wastes . Because everyone works on the move much more now social
GR P GR ST new paragraph needed

media has be good otherwise no one will know what is going on. New ways
SP
to keep in touch are being invented all the time and this means everthing we
P
do will become easier. | cant wait!

190 words



Max marks

Marks awarded

Comments

Detail 3 2 Limited expansion of points in
the advertisement especially
opinions on old
communication methods and if
it is the way forward

Concise 2 2 Concisely expressed
throughout.

Clarity 2 2 No clarity issues.

Format 1 0 No heading therefore no
indication it is an article.

Structure 2 1 Structure marks impacted by
lack of title and paragraphing
errors.

Language 3 2 Four instances of poor
expression in a document of
sufficient length.

Spelling 3 2 Four errors.

Punctuation 4 0 At least fifteen errors.
Lowercase personal pronoun i
penalised up to four times.

Grammar 4 3 Four errors.

TOTALS 24 14



Question 2

Social Media and Digital Marketing Apprentice

An exciting opportunity for an apprentice with a love of Social Media to experience working in a 12-month
apprenticeship for a well-established social and digital marketing group.

You will work in a team that promotes our clients and their brands through social media sites such as
Facebook, Twitter, LinkedIn and YouTube.

Duties & Responsibilities
e Helping the team develop advertising campaigns
e Administration duties
e Communicating with clients
e Conducting research on the phone

Write a letter of application telling us about yourself and convincing us you could carry out the duties
and responsibilities.

Send your application to: Social Media Direct, 15 Hunsworth Way, Sheffield, SF1 2JD

Your task: is to write a letter of application for the vacancy
(26 marks)

Suggested word count 250 - 300 words.

You will be assessed on:
e presenting information/ideas concisely, logically and persuasively

e using arange of sentence structures, including complex sentences and paragraphs to
organise written communication effectively

e structuring and formatting information appropriately

e punctuating text accurately, including the use of commas, apostrophes and inverted
commas where required

e ensuring writing is fit for purpose and audience, with accurate spelling and grammar
that support clear meaning.



Social Media Writing — Q2 borderline pass

P P
Social media direct 189 words
Sp

15 Hunworth Way
SF1 23D ST incorrect order

Sheffield

To whom it may concern

GR
| have read your advertisement for a apprentice in social media. | am very

interested in this because | think it is the way all people should communicate

today.
P GR P P
Two years ago | took a IT course at College and loved it since then it has
LA
been my dream to have a job working for social media. | am a very
LA
responsible person and would work hard if given the opportunity to. | am a
SP
good timekeeper and hardlyever sick.
GR P
| have read duties and Responsibilities for the job and although | don't
SP SP P

have much experieince developing advertising campains | am good at talking

to people and using the phone. | am a quick learner and would be willing to
LA

put in the hours necessary to learn everything about the job.

P

At the moment | only have a temporary job so | could be available to start
LA LA* SP

work at a very short notice. Hope you concider me for the apprenticeship.

P ST
Yours Faithfully * omitted personal pronoun is an inappropriate tone

LA
Angela



Max marks

Marks awarded

Comments

Detail

3

1

Lack of detail about
advertising or conducting
research. Lack of return
address and surname
means vital detail is also
missing.

Concise

Concise throughout.

Logical

Logical order maintained
throughout.

Persuasive

Some evidence of
persuasive techniques.

Format

Can be identified as a
formal letter. Recipient’s
address and salutation
present.

Structure

Incorrect order within the
recipient’s address, no

sender’s address, no date
and incorrect valediction.

Language/Clarity

No clarity issues but six
instances of incorrect
tone or poor expression.

Spelling

Five errors in a text of
acceptable length.

Punctuation

Nine errors in a text of
acceptable length.

Grammar

Three errors in a text of
acceptable length.

TOTALS

26

15



